EXTENDED PROJECT QUALIFICATION  :  STUDENT’S GUIDE

The dates below are suggestions and may need to be changed for a variety of reasons – BUT please try to be in a position to do much of your  research before the summer holidays. This will considerably reduce stress for you during your A2 year. If you choose your topic wisely you should enjoy doing your research!

In the Library there are 3 copies of the AQA Extended Project Companion which you can refer to – but don’t take them out of the Library in case other people want to use them; they are on top of the shelf where the periodicals are.

	Action
	When?

	· Return form to EPQ coordinator, via  form tutor indicating decision to do EPQ.

· Decide on  theme of project  - not final title. Please choose something you are really interested in! Universities do not mind whether your project is related to your A levels or to your intended degree or is not related to either. Remember you must not duplicate CONTENT of an A level course BUT you can extend from an A level course and you can use SKILLS learnt as part of an A level course, e.g. how to conduct a survey, how to plan an essay.

· Approach a member of staff to be your supervisor. Please remember you do not have to be supervised by a specialist in your chosen topic; also if a member of staff is already acting as a supervisor s/he may ask you to try someone else. This is not personal! Staff  have to ensure they are in a position to supervise properly and cannot take on lots of different students. Tell EPQ coordinator as soon as you have a supervisor.  Make an appointment with your supervisor for a meeting a.s.a.p.. At that meeting you should  be ready to  discuss your intended theme.
	Spring term
Y12

	· At your meeting with your supervisor s/he will give you a copy of the Production Log; most of this will be completed by you although some pages are completed by your supervisor. 

· Your supervisor will also give you a copy of the Assessment Criteria for the EPQ.

· Remember to make your next appointment with your supervisor.   Remember  this is YOUR project and you are likely to gain marks by taking the initiative and by not expecting your supervisor to lead the process.

·  After the meeting complete  page 4. 
	Spring term

	· Complete page 5 to take to your  meeting and be prepared to discuss it with your supervisor. 

· Your supervisor will the take page 5 from you; s/he will complete page 6 and hand both pages 5 & 6 to Ms Lee who will hopefully approve the plan. Ms Lee may make recommendations which your supervisor will tell you about. Ms Lee may also reject the plan if it is Completely Mad but it is not envisaged that this will happen! You should not start your research until Ms Lee has returned pages 5, 6 & 7 to you. 

· Remember at the end of every meeting it is useful to make your next appointment with your supervisor.
	Spring term

	DO AS MUCH  OF YOUR RESEARCH AS POSSIBLE!!

· Make a note of the sources you use.

· Make a note of anything which could affect  whether the source is reliable

· Make a note of any hours you spend learning new skills

· If necessary, and if  it is allowed, take   photos, make recordings, collect images; you might for example be creating an artefact and decide to visit a factory or a museum or a gallery as part of your research.
	March – June
Y12

	 Discuss with your supervisor your  main research findings and gives  her/him your  intended timeline: mid-project review and first submission should be early  Autumn term;  final submission, end of project review, presentation, summary and reflection should be well  before Easter holidays. Earlier if possible, so you can concentrate on revision.
	Before Summer holiday

	Submit first draft.

Mid-project review after which you complete page 9.

Indicate proposed date for Presentation.  Start  to organise your Presentation – book room etc.
	Autumn term Y13

	Presentation and final submission of completed project and Log except Supervisor’s pages (e.g. record of marks) must all be completed well before Easter.

There are lots of marks to be gained from the Reflection part of the project. 
	Spring term Y13

	Your supervisor will mark the project and give you an indication of your grade;  Ms Lee will then moderate it and tell your supervisor if the marks have been changed. Your supervisor will then tell you what the new grade is likely to be.  The project will then be moderated by AQA so the final marks may still be altered.
	End of Spring term Y13


GENERAL REMINDERS

· This is 
YOUR PROJECT!!! You will gain marks for using your initiative, remembering to make appointments, keeping to deadlines or at least explaining why you haven’t met a deadline and what you plan to do about it.

· This is equivalent to half an A level; it is a substantial piece of work which should represent a total of 120 hours, 90 of which are independent work. (You can see how useful it would be to do most of your research before  the summer holidays!) Your theme should have the potential to be developed into a piece of work of A level standard and depth.

· In order to get a good mark you will need to analyse your material and make effective use of it to address your final title; you should not simply find out about a topic, collect your information together and   re-present the information in a different way. 

· Consider the effect of the final wording of your title. If you have used a question as your title, have you answered it? AQA advise avoiding a title which will mean all you do is  “find out everything in the world about XXXXX and write it down.” 
· Moderators are  looking for work that is A2 standard – if it isn’t, it won’t pass. And there has to be EVIDENCE to support all your marks.

· You must produce a Production Log, a Presentation  and a Product. Even if your final product is itself a form of presentation you must still do the compulsory Presentation (see log book.)

· The Presentation should be 10-15 minutes and should complement your Product; it should explain how you decided on your theme, any problems and how you overcame them, things you had to change and why, any unresolved issues at the end of the project etc. It is not simply a different way of saying what you have said in your report. You should expect to take questions at the end of the presentation. 

· The Product can be either  a report only (approx. 5000 words, preferably more rather than fewer), OR  a Thing, (sculpture, play, recording, object,  an event you have organised etc.) plus an report of approx. 1000 words. If you are creating something which cannot be posted to AQA, collect other forms of evidence to show the different stages of your product, e.g. photos, and these  can be sent. If you are doing a performance, (song, play etc.) make a recording which can be sent to AQA.

· The project coordinator has  made available  a  number of examples of completed and marked projects  which you can look at so you can see the kind of thing you are aiming for and so you can see what sort of things should be in the Production Log. It is ABSOLUTELY ESSENTIAL that you have a look at these or  you will not know the standard for which you are aiming. 

· Remember to make brief notes of all your meetings and write them up afterwards; as a minimum you must fill in all the pages of the Log  but you can add extra pages if you wish, for example to give information about extra meetings. On some pages of the log where there is a section for “Your supervisor’s main comments and advice” – this is for YOU to complete, summarising  what your supervisor has said. A time plan showing what you intend to do when, and whether you did it or not, goes down well. 
· Keep careful records of when you completed each stage – note that you have to give  dates on page 3 of the Log to show the timeline of your project. 

· Your meetings with your Supervisor are good opportunities to show your initiative and to prove that you are in control of the project; don’t expect your supervisor to do all the work. Go to your meetings with an idea of what you would like to discuss. This might feel slightly odd – you are used to teachers doing the organising – but you could write about how this felt in the Reflection at the end.

· Read the Assessment Criteria carefully – note how much of the credit is awarded for things like organisation, analysing your research, dealing with problems and taking intelligent decisions. 

